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I made URS Deduction Changes:  $__________  Loan / 401K / 457 / Other: _______________
IRS Withholding Allowance Certificate change request: Single/Married, allowances ________  (Use the IRS W-4 Form to calcuate www.irs.gov)
Notes:

Payroll Entry:
__ Caselle entry, reference Series: ___________
__ Excel spreadsheet updated
by: E#  

Total

Employee Signature Supervisor Approval
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